
 

External Work Approval Request 

External work undertaken by ABC workers requires approval in accordance with the ABC Conflict of
Interest Policy, the specific guidelines for External Work and, where applicable, the guidance on External
Work and Editorial Conflicts. This form should be completed and submitted to your Manager or a more
senior manager. This form will be reviewed and approved by the Manager you select and then be sent to your
divisional director for approval. Prior approval is not required to undertake voluntary work.

* denotes mandatory fields Help

Employee Approvals

Employee

Name * Payroll Number

Title Division *

Section Location *

Form of ABC employment

Who is the work for? *

Nature of External Work? *

Location * Duration *

Date *
(dd/mm/yyyy)

Payment *
Unpaid $1 - $500 $500 - $5,000 $5,000 - $15,000 $15,000 - $25,000

Other material benefits (i.e. travel, accommodation) *

Any other benefits to you, the ABC
or the community? *

Details of any ABC resources or ABC confidential information required? *
No Yes

Will there be publicity/promotion of your involvement? *
No Yes

Will this work require you to take leave or
otherwise restrict your availability to perform your ABC duties? No Yes*

Advice obtained from Editorial Policy Advisor? *
No Yes
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https://myrequests.aus.aunty.abc.net.au/Requests/_catalogs/masterpage/#
https://myrequests.aus.aunty.abc.net.au/Requests
https://myrequests.aus.aunty.abc.net.au/Requests/Lists/External%20Work%20Approval%20Request
https://intranet.abc.net.au/know-the-abc/all-policies/conflict-of-interest-policy
https://intranet.abc.net.au/know-the-abc/all-policies/conflict-of-interest-policy
https://intranet.abc.net.au/assets/documents/howto/peopleandlearning/palguidelines/ConflictofInterestExternalWorkINS.pdf
https://edpols.abc.net.au/guidance/external-work-and-editorial-conflicts/
https://edpols.abc.net.au/guidance/external-work-and-editorial-conflicts/
https://intranet.abc.net.au/everyday-tasks/download-forms/myrequests-employment#help


Could the work have any bearing on your ability to do your job (for example,
if you are a journalist, could it have any bearing on perceptions of your
impartiality)? *

*
No Yes

Could the work damage the ABC’s reputation for impartiality and
independence? * No Yes

Describe any real, potential or perceived conflicts of interest and how they will be managed. You should include all
possible conflicts, no matter how remote the risk of them occurring.*

Is there is any other relevant information? Please enter details below

Please attach any relevant documents Add Attachment

Cancel Save to complete laterNext >>

javascript:NWF.FormFiller.Attachments.ShowPartAttachment(NWF$('#idAttachmentsRow5c964a64-30f7-4035-a721-c80eba79d07a'));


• 

• 

• 

Document 02

https://intranet.abc.net.au/know-the-abc/all-policies/conflict-of-interest-policy
https://nucpntxapp01.aus.aunty.abc.net.au/Requests/Lists/External%20Work%20Approval%20Request/NewForm.aspx?source=/Requests/SitePages/Home.aspx
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https://intranet.abc.net.au/know-the-abc/all-policies/Gift-and-Hospitality-Guidelines.pdf
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